GDPR
Learn Online
Sign up instructions

Table of Contents
1.Sign up.....................................................................................................................................................3
1.1 Sign up for the first time.............................................................................................................. 3
1.1.1 Sign up as a Personal Account.................................................................................................. 3
1.1.2 Sign up as a Business Account................................................................................................ 16
1.2 Do you have an Account Key?....................................................................................................30

1.Sign up
Description: GDPR Learn Online is an e-learning website that provides an
introduction and knowledge about the new GDPR law, which is going to come into
force on the 25th May 2018. This law describes in detail the basis for collecting the
details of a customer, and how that data should be taken with the consent of the
customer.
The website has two types of log-in, which are as follows:
A. Sign-up as a Personal Account
B. Sign-up as a Business Account

1.1 Sign up for the first time
1.1.1 Sign up as a Personal Account
Description: A Personal Account allows only one user at a time access to the system.
The user can then access videos / files, and undertake an assessment of the GDPR
course.
Steps to be followed:
Step 1: Main Website
Enter the url “https://www.gdprlearnonline.com” in the browser and click Enter and
the main site will open.
Screen Shot:

1.GDPR Learn Online

Step 2: Create a new account
Description: On the main page click the option “Create a new account” to create a
new account.
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Step 3: Personal Details and Billing Address
Description: After selecting the option “Create New account” the system will request
the Personal Details and Billing Address - the description of the fields to be
completed are as follows:
A. Select the Title: Select the Title from the drop-down menu.
B. Company Name: if the account type is personal then no company name is
required.
C. Forename: enter the forename in the Forename text box.
D. Surname: enter the surname in the Surname text box.
E. House Number: enter the house number in the House Number text box.
F. Post Code: enter the post code in the Post Code text box.
G. Street Address: enter the street address in the Street Address text box.
H. Town: enter the town in the Town text box.
I. County: enter the County in the County text box.
J. Phone: enter the Phone number in the Phone text box.
K. Email-id: enter the Email-id in the Email-id text box.
L. Account Type: Select the Account type as Personal

M. Customer Declaration: Tick the Customer Declaration, which is main rule of
GDPR.
* In the statement, if you want to see the privacy policy of the company then click
the privacy policy wording tab, and it will show the privacy policy of the company.
After filling up the above details click Next.
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Step 4:

Select Your Package

Description: After filling in the Personal and Billing Address details, the next step is
to select your package. To do this click the “Select” button below the relevant
package.
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Step 5: Voucher Code
Description: After selecting the relevant package, the user is offered the opportunity
to input a voucher code. In this section the user has the option to enter a voucher
code. If the user has a voucher code, then they should select the “Yes” option in
answer to the question “Do you have a Voucher Code?”. Select the option No If the
user does not have a voucher code then they should select the “No” option. If they
select the “Yes” option then they should enter the voucher code then click “Next”.
*Click Option Back if the user wants to change the information, then the page will
redirect to the page Step 1 Personal Details and Billing Address.

Screen Shot:
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Free Voucher
Description: If the user has a voucher code, then they should select the “Yes” option
in answer to the question “Do you have a Voucher Code?” and then enter the
voucher code and click “Next”.
*Click Option Back if the user wants to change the information, then the page will
redirect to the page Step 1 Personal Details and Billing Address.
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Step 6: Congratulations
Description: If the customer account has successfully been set-up, then the next
screen will display a “Congratulations”.
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Confirmation Email
Description: After the “Congratulation” message is displayed on the screen, the
system will send an email containing an automatically generated user-name and
password with the website address.
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Discount Voucher
Description: After selecting the relevant package, the user is offered the opportunity
to input a voucher code. In this section the user has the option to enter a voucher
code. If the user has a voucher code, then they should select the “Yes” option in
answer to the question “Do you have a Voucher Code, and then they should enter
the voucher code then click “Next”.
*Click Option Back if the user wants to change the information, then the page will
redirect to the page Step 1 Personal Details and Billing Address.
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Step 7: Payment Page
Description: After entering any relevant discount, the amount will be reduced and
the user has to pay the remaining account. Click Pay now and it will transfer to the
Bank Page.
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Step 6: Congratulations
Description: If the customer account has successfully been set-up, then the next
screen will display “Congratulations”.
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Confirmation Email
Description: After the “Congratulation” message is displayed on the screen, the
system will send an email containing an automatically generated user-name and
password with the website address.
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Full Amount
Description: After selecting the relevant package, the user is offered the opportunity
to input a voucher code. In this section the user has the option to enter a voucher
code. If the user has no voucher code, then they should select the “No” option in
answer to the question “Do you have a Voucher Code, and then they should click
“Next”.
*Click Option Back if the user wants to change the information, then the page will
redirect to the page Step 1 Personal Details and Billing Address.
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Step 7: Payment Page
Description: After the system has entered any relevant discount, the amount will be
reduced and the user has to pay the remaining account. Click Pay now and it will
transfer to the Bank Page.
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Step 8: Congratulations
Description: If the customer account has successfully been set-up, then the next
screen will display “Congratulations”.
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15.Congratulations
Confirmation Email
Description: After the “Congratulation” message is displayed on the screen, the
system will send an email containing an automatically generated user-name and
password with the website address.
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1.1.2 Sign up as a Business Account
Description: A Business Account is an account which allows more than one user at a
time to access the system. The user can then access videos / files, and undertake an
assessment on the GDPR course. Steps to be followed:
Step 1: Enter the url “https://www.gdprlearnonline.com” in the browser and click
Enter and the main site will open.
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Step 2: Create a new account
Description: On the main page click the option “Create a new account”
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Step 3: Personal Details and Billing Address
Description: After selecting the option “Create New account” the system will request
the Personal Details and Billing Address - the description of the fields to be
completed are as follows:

A. Select the Title: Select the Title from the drop-down menu
B. Company Name: if the account type is personal then no company name is
required. Forename: enter the forename in the Forename text box.
C. Surname: enter the surname in the Surname text box.
D. House Number: enter the house number in the House Number text box.
E. Post Code: enter the post code in the Post Code text box.
F. Street Address: enter the street address in the Street Address text box.
G. Town: enter the town in the Town text box.
H. County: enter the County in the County text box.
I. Phone: enter the Phone number in the Phone text box.
J. Email-id: enter the Email-id in the Email-id text box.
K. Account Type: Select the Account type as Business
L. Customer Declaration: Tick the Customer Declaration, which is main rule of GDPR.

* In the statement, if you want to see the privacy policy of the company then click
the privacy policy wording tab, and it will show the privacy policy of the company.

After filling up the above details click Next.
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Step 4: Select Your Package
Description: After filling in the Personal and Billing Address details, the next step is
to select your package. To do this click the “Select” button below the relevant
package.
*If the user wants to add new member with their account then they have to select
the package which allows to multiple user to the system
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Step 5: Voucher Code
Description: After selecting the relevant package, the user is offered the opportunity
to input a voucher code. In this section the user has the option to enter a voucher
code. If the user has no voucher code, then they should select the “No” option in

answer to the question “Do you have a Voucher Code, and then they should click
“Next”.
*Click Option Back if the user wants to change the information, then the page will
redirect to the page Step 1 Personal Details and Billing Address.
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Free Voucher
Description: After selecting the relevant package, the user is offered the opportunity
to input a voucher code. In this section the user has the option to enter a voucher
code. If the user has a voucher code, then they should select the “Yes” option in
answer to the question “Do you have a Voucher Code, and then they should enter
the voucher code then click “Next”.
*Click Option Back if the user wants to change the information, then the page will
redirect to the page Step 1 Personal Details and Billing Address.
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Step 6: Congratulations
Description: If the customer account has successfully been set-up, then the next
screen will display “Congratulations”.
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Confirmation Email

Description: After the “Congratulation” message is displayed on the screen, the
system will send an email containing an automatically generated user-name and
password with the website address. This account will enable the manger to add
team members to the main account.
The manager can see the activities of the team members in the reports produced by
the system.
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Discount Voucher

Description: After selecting the relevant package, the user is offered the opportunity
to input a voucher code. In this section the user has the option to enter a voucher
code. If the user has a voucher code, then they should select the “Yes” option in
answer to the question “Do you have a Voucher Code, and then they should enter
the voucher code then click “Next”.
*Click Option Back if the user wants to change the information, then the page will
redirect to the page Step 1 Personal Details and Billing Address.
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Step 7: Payment Page

Description: After the system has entered any relevant discount, the amount will be
reduced and the user has to pay the remaining account. Click Pay now and it will
transfer to the Bank Page.
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Congratulations
Description: If the customer account has successfully been set-up, then the next
screen will display “Congratulations”.
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Confirmation Email

Description: After the “Congratulation” message is displayed on the screen, the
system will send an email containing an automatically generated user-name and
password with the website address.
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Full Amount

Description: After selecting the relevant package, the user is offered the opportunity
to input a voucher code. In this section the user has the option to enter a voucher
code. If the user has no voucher code, then they should select the “No” option in
answer to the question “Do you have a Voucher Code, and then they should click
“Next”.
*Click Option Back if the user wants to change the information, then the page will
redirect to the page Step 1 Personal Details and Billing Address.
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Step 7: Payment Page

Description: After selecting the relevant package, the user is offered the opportunity
to input a voucher code. In this section the user has the option to enter a voucher
code. If the user has no voucher code, then they should select the “No” option in
answer to the question “Do you have a Voucher Code, and then they should click
“Next”.
*Click Option Back if the user wants to change the information, then the page will
redirect to the page Step 1 Personal Details and Billing Address.
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Step 6: Congratulations

Description: If the customer account has successfully been set-up, then the next
screen will display “Congratulations”.
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Confirmation Email

Description: After the “Congratulation” message is displayed on the screen, the
system will send an email containing an automatically generated user-name and
password with the website address.
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1.2 Do you have an Account Key?
Description: In this section the manager is able to add additional team members
using the account key.
Step 1: Enter the url “https://www.gdprlearnonline.com” in the browser and click
Enter then the main site will open.
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Step 2: Do you have an Account Key? Click Here
Description: In the main page click the option “Have an Account Key? Click Here” in
order to add a new user to the main account.
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Step 3: Validate your Account Key
Description: In this section you enter the account key, which you will get from the
manager of the main account.
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Step 4: Personal Details and Billing Address
Description: After selecting the option “Create New account” the system will request
the Personal Details and Billing Address - the description of the fields to be
completed are as follows:

A. Select the Title: Select the Title from the drop-down menu
B. Company Name: if the account type is personal then no company name is
required. Forename: enter the forename in the Forename text box.
C. Surname: enter the surname in the Surname text box.
D. House Number: enter the house number in the House Number text box.
E. Post Code: enter the post code in the Post Code text box.
F. Street Address: enter the street address in the Street Address text box.
G. Town: enter the town in the Town text box.
H. County: enter the County in the County text box.
I. Phone: enter the Phone number in the Phone text box.
J. Email-id: enter the Email-id in the Email-id text box.

K. Account Type: Select the Account type as Business
L. Customer Declaration: Tick the Customer Declaration, which is main rule of GDPR.
* In the statement, if you want to see the privacy policy of the company then click
the privacy policy wording tab, and it will show the privacy policy of the company.
After filling up the above details click Next.
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Confirmation Email
Description: After the “Congratulation” message is displayed on the screen, the
system will send an email containing an automatically generated user-name and
password with the website address.
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